
Clerk to the Council Mrs Joanne Depradines-Smith, 24b Lacey's Way, Duxford
Telephone         07481 127032
Email    Clerk@duxfordvillage.com

NOTES FOR GUIDANCE (applicable to ALL maintenance contracts 2020-2023)

The contracts for the maintenance contracts will be awarded on the basis of ‘Best Value’, in that 
the cheapest tender will not necessarily be successful if a higher priced tender offers comparatively
extra benefit.

The contractor will be expected to show initiative in fulfilling the contract so as to satisfy the intent 
as well as the letter of the contract. 

The works of general landscape maintenance are to be carried out according to recognised 
horticultural principles.  Chemical weedkiller is to be used only with the expressed permission
of the Parish Clerk.  

Bonfires are not permitted without the written permission from the Clerk to the Parish Council.

The successful tenderer will be responsible for:-

1. Maintaining the grounds as detailed in the scope of work.

2. Provision of all tools, machinery or any other equipment that may be required to complete 
the works specified.   All electrically operated appliances must conform to the Electricity at 
Work Regulations 1989 and any subsequent amendments.

3. Provision of a maintenance schedule, subject to weather conditions.  This shall be provided
at least one month in advance.  This will allow the Clerk to properly monitor the Contract 
and to vary it on occasion if needed (e.g. when a funeral is planned in the cemetery).

4. Removal and disposal of all litter, grass cuttings, leaves and debris collected.  

5. Reporting any identified tree problems or damage to the Clerk, who will inform and instruct 
the tree surgeons responsible for major tree works within the Parish.  Some of the attached 
contracts include light maintenance work to trees situated on grass verges.

6. Provision of all safety equipment and protective clothing as required by current Health and 
Safety Regulations.  The Contractor will comply with the Health and Safety at Work Act 
1974 and adopt working practices that will safeguard all persons and the environment from 
pollution, noise or other injurious hazards. 

7. Conducting a risk assessment for each task (template to be provided).

8. Provision of any chemicals and weed killers that have been approved for use by the Clerk, 
ensuring that their use conforms to current Health and Safety Pesticide Regulations.

9. Providing a monthly invoice to the Clerk, no later than the last working day of the month.  
The invoice must be accompanied by a completed checklist (provided by the Clerk).   
Payment will be made during the week after the monthly Parish Council Meeting (normally 
the second Thursday of the month).  Scheduled Parish Council meetings can be found on 
http://www.duxfordvillage.com/events/  

10. Provision of Public Liability insurance cover of £2M (minimum).

http://www.duxfordvillage.com/events/
mailto:clerk@duxfordvillage.com


Management 

All works shall be performed to the satisfaction of the Duxford Parish Council Clerk (“the Clerk”) in 
accordance with the overall programme of works. 

The programme may be varied at the direction of the Clerk, to take account of ground and growing 
conditions.  A specific monthly programme may be issued by the Clerk when this is different from 
the overall programme. 

The Clerk may order additional works without detriment to the programmed works if circumstances 
dictate, at a cost to be agreed by the council and the contractor, using the hourly rates tendered as 
a base. 

Any problems with the performance of the contract shall be notified to the Clerk, who will request 
the contractor to remedy deficiencies within a reasonable period.

Litter:

 Litter:  means paper, bottles, cans and sweet wrappers and other small paper, glass or plastic 
based products.

 Debris:  means stones, bricks, twigs and any storm damaged material.

 Fly-tipping:  means any material purposely dumped without authority on any part of the site, 
including but not limited to household rubbish, household appliances, furniture or garden 
waste.

Areas of Work

The principal areas covered by these contracts are:-

1. The verges, footpaths and grassed areas within the 30mph speed limit area
2. The Recreation Ground
3. St John's Cemetery
4. St John’s Churchyard
5. The War Memorial triangle, The Millennium Garden and the Green
6. The Heritage area known locally as “The Biggen”
7. The Duxford Allotments adjacent to Moorfield Road
8. General Village Maintenance contract

Tenderers should contact the Clerk to arrange a site visit and meeting, to clearly identify the areas 
listed and discuss the detailed requirements within each of the maintenance contracts.  

It is important that tenderers carefully read each of the individual contracts as there are 
significant changes compared to the previous contracts. 




